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1.001mme moJjoskeHus

1.1. Henbto mannoro IlomoxeHus sBiSeTCs 3allUTa MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB OT
HECaHKIIMOHUPOBAHHOIO JOCTYIIa, HEMPAaBOMEPHOI'O UX HUCIOJIb30BAHUS UM YTPATHI.

1.2. Hacrosmee Ilonoxenne pa3paboTtaHo Ha OcHOBaHMM cTareii  KoHcTuTyuu
P®, Tpynosoro Kogekca PD, Komekca 06 aaMUHUCTpaTHBHBIX MTpaBOHAPYIIEHUAX PO,
I'paxxnanckoro Kogekca P®, YromnosHoro Konekca PD, a takxe @enepanpHoro 3akoHa Ne 152-

®3 ot 27.07.2006 «O6 nndopmaruu, nHGOPMATH3ALNUH U 3aIIUTE WHPOPMAITUN

1.3. TlepcoHalibHBIC TaHHBIE OTHOCSITCS K KaTeropuu KoH(puAeHIMaIbHoW nHpopMaruu. Pexxum
KOH(HICHIIMATHHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIydasX OOE3JTMYMBAHHS WIH IO
HCTEYEHUU 75 JIeT CpOKa XPAHEHMs, €CJIM NHOE HE OINPEEIICHO 3aKOHOM.

1.4. Hacrosimee [lonoskeHue yTBep»KIaeTcsi U BBOJIUTCS B JCHCTBHE MPUKA30M 3aBEIYOILIETO
JIETCKOTO Ccajla | SBISETCS 00S3aTEIbHBIM JIJIsl HCIIOJHEHHUS BCEMH PAaOOTHHKAMHU, MUMEIOIIUMH

AOCTYII K IICPCOHAJIBHBIM NAHHBIM COTPYAHHUKOB.

2. ITonsiTHe U cocTaB MEPCOHAJTBHBIX TAHHBIX

2.1. IlepconanbpHbIe JaHHBIE paOOTHHKA — HH(pOpMAIHs, HE0OX0quMast pabOTOIATEIIO B CBS3H C
TPYZAOBBIMU OTHOIIEHUSIMH M Kacaroliuecsi KOHKpeTHoro paborHuka. Ilon mHpopmanmei o
pabOTHUKAX MMOHUMAIOTCS CBEIEHUS O (paKkTaX, COOBITUSAX U OOCTOSTENBCTBAX )KU3HU PAaOOTHUKA,

IIO3BOJJIAOIINEC I/II[GHTI/I(bI/IIII/IpOBaTB €ro JU4YHOCTh.

2.2. B cocraB nepcoHalIbHBIX TaHHBIX PAOOTHUKA BXOJAT:
- aHKeTHbIe U Onorpaduueckre AaHHbIe; - 00pa3oBaHMUE;
- CBEJICHUS O TPYJIOBOM U OOILEM CTaXKe;

- CBE/ICHUS O COCTAaBE CEMbH;

- IaCIIOPTHBIE JAHHBIE;

- CBCACHUA O BOMHCKOM YUYCTC,

- CBE/ICHUS O 3apabOTHOM TUIaTe COTPYIHHKA,

- CB€JICHUs O COIIMAJIBHBIX JIbI'OTaXx,

- CIIELIMAJIbHOCTD,

- 3aHUMaeMasi J10JKHOCTb;



- HAJIMYKUE CyTUMOCTEN;
- aJjpec MeCTa KUTEIbCTBA;
- ToMaIrHui TenedoH;
- MeCTO pabOThI WK YI€Obl WICHOB CEMBbH M POJICTBEHHUKOB;
- XapaKTep B3aMMOOTHOIIICHUH B CEMbE;
- coJiep KaHue TPYAOBOTO JOTOBOPA;
- COCTaB JICKJIAPUPYEMBIX CBEJICHUH O HAIMYUU MaTePUAIbHBIX IEHHOCTEH;
- coJiep KaHue JACKIapaliy, MoAaBacMoi B HAIOTOBYIO MHCIICKITHIO;
- TOJNTMHHUKHU ¥ KOITHH MTPUKA30B 110 JUYHOMY COCTaBY;
- TNYHBIC JIeIa U TPYAOBbIC KHMKKU COTPYIHHKOB;
- OCHOBAHHS K IPUKA3aM I10 JUIYHOMY COCTaBY;
- IeNa, CoJepallue MaTepuaiabl 1O TMOBBIIICHUIO KBaTU(PUKAUKU H  IEPEImoArOTOBKE
COTPYJHUKOB, UX aTTECTALIUH, CIIY>)KEOHBIM PacCiieIOBAHUSIM;
- KOIIUY OTYETOB, HATIPABIIIEMBIC B OPTaHbl CTATUCTHKH.
2.3. JlaHHBIC JOKYMEHTBI SBJISIOTCSA KOH(PHUICHIMATBHBIMU, XOTS, YYUTBHIBas UX MacCOBOCTb U

eMHOE MECTO O0pabOTKM M XpaHEHUs - COOTBETCTBYIOIIMH TIpu( OrpaHHuYEHUs HAa HUX HE
CTaBUTCS.

3. O0paboTKa NepCOHAIBHBIX JAHHBIX

3.1. Ilox 0OpaboTKO#l MepcoHANbHBIX JAaHHBIX PaOOTHUKA MOHHUMAETCS MOJTYYCHHE, XpaHEHHE,
KOMOMHHMpOBaHHUE, Ieperaya WId J000€ JIPYyroe HCIOJIb30BaHUE IEePCOHANBHBIX JIaHHBIX
paboTHHKA.

3.2. B memsx obecrmeueHus mpaB W CBOOOJ dYelOBEKa U TpakJaHMHA paboToAaTreiab U €ro
MpeICTaBUTENN Tpu 00paboTKe TMepCOHAIbHBIX MAaHHBIX pa0OTHUKA O00sS3aHBI COONIOAATH
cienyrolye oore TpeOoBaHUS:

3.2.1. O6paboTKa nepcoHANbHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHHO B
HessX obecredeHus COOMI0ICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, COACHCTBUSA
paboTHHKaM B TPYIAOYCTPOMCTBE, 00YUYEHNU U MPOABUKEHUU TI0 CIYKOe, oOecreueHus TUIHON
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMNONHIEMON paboOThl U
obecrnevyeHns COXpaHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompeneneHuH oObeMa W COJEpKaHHs 00pabaThIBAEMBIX TEPCOHATBHBIX JTaHHBIX
paboTHHKa paboToaaTens OMKEeH pyKoBoACTBOBaThCcsl KoHcTuTymmeit Poccuiickoit @eneparum,

Tpynossim KonexcoM 1 MHBIMU (heiepabHBIMU 3aKOHAMHU.



3.2.3. TlonyyeHue nmepcOHAIbHBIX JTAHHBIX MOXET OCYHIECTBIISITHCS KaK MyTEM MPEICTABICHUS
UX CaMUM PaOOTHHUKOM, TaK U MyTEM MOJTYUYCHHS UX U3 UHBIX HICTOYHHUKOB.

3.2.4. IlepcoHasibHbIE JAHHBIE CJIEAYET MOJIy4aTh y HEro camoro. Eciiu nepcoHalbHbIE JaHHbIE
pabOTHHUKAa BO3MOXKHO TMOJYYHUTH TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JOJDKEH OBITH
yBeoMJIeH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJNy4eHO MHChMEHHOE COTJacue.
PaGoronarens momkeH coOOOIIUTH PabOTHUKY O LEJISAX, MPEANoJiaraeMblX HCTOYHHKAX U
crocobax MoJy4YeHHs ePCOHAIbHBIX JIAHHBIX, a TaK K€ O XapakTepe MOAJIeKalUX MOTyUYECHUIO
MEPCOHANBHBIX JIAHHBIX U MOCIEACTBHIX OTKa3a pabOTHUKA JaTh MUCHMEHHOE COrjacue Ha UX
MOJIy4YeHHE.

3.2.5. Paboronmatens He HWMEET NpaBa NOJy4aTb M 00pabaThIBaTh NEPCOHAIBHBIC TaHHBIC
paboTHHKA O €ro MOJUTHYECKHX, PEIMTMO3HBIX W HMHBIX YOEXKICHUSX W YaCTHOW KHW3HH. B
ClIydasix, HETIOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIICHWH JaHHBIE O YaCTHOM
KU3HHU paboTHHKA (MHGOpPMAIIUS O KU3HEACITEIBHOCTU B cpepe CeMEMHBIX OBITOBBIX, JTUYHBIX
OTHOLIEHU) MOTYT OBITh IIOJy4EHBI U 00pabOTaHbl padOTOAATENEM TOIBKO C €ro MUCHMEHHOTO
COTIJIacHsl.

3.2.6. Paboronmarenr He HMMeET MpaBO MOJydyaTb M 00pabaThiBaTh NEPCOHAJBHBIE JIaHHBIE
pabOTHHKAa O €ro WIEHCTBE B OOIIECTBEHHbIX OOBEAMHEHHMSX WM €ro Mpo¢Cor03HON
JeSITebHOCTH, 33 HCKIIFOUEHHUEM CITy4yaeB, IPEIyCMOTPEHHBIX (e/lepaibHbIM 3aKOHOM.

3.3. K oOpaboTke, mepenaye U XpaHEHHIO NMEPCOHAIBHBIX JAHHBIX PaOOTHHUKA MOTYT HWMETh
JOCTYTI COTPYIHUKH:

- Oyxranrepuu;

- COTPYAHUKH OTJIEeJIa KaIPOB.

3.4. HUcnosb30BaHUE MEPCOHAIBHBIX JTAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUHU C LIEJISIMU,

ONMpeaACIIMBIINMHA X ITOJTYUCHHUC.



3.4.1. IlepcoHanpHbIC JaHHBIE HE MOTYT OBITb HWCIOJIB30BAHBl B IEJIAX NPUIMHCHHS
MMYIIECTBEHHOTO W MOPAJILHOTO Bpe/la TpaxkaaHaM, 3aTPYAHEHHUS peau3alliy MpaB U CBOOO
rpaxnaan Poccuiickoit ®@enepaunn. Orpanuuenue mnpas rpaxaad Poccuiickoit denepanuu Ha
OCHOBE HCIOJb30BaHUs HMHPOPMAIMK 00 WX COIHMAJIBHOM IIPOMCXOXKIECHHUHU, O PaCOBOM,
HaIllMOHAITBHOM, SI3LIKOBOM, PETUTMO3HOM U MAPTUHHON MPUHAIIICKHOCTH 3aIPEIICHO U KapaeTcs
B COOTBETCTBHMH C 3aKOHOAATEIHCTBOM.

3.5. [lepenaya nmepcoHANBHBIX JaHHBIX pAOOTHUKA BO3MOKHA TOJIBKO C COTJIacHs paOOTHHUKA WM

B CIyYasX, IIPAMO NPEIYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1. Ilpu mepenaue mepcOHATBHBIX JAHHBIX PaOOTHUKA pabOTOAATENb JOJDKEH COOJII0AATh

CIIeTyIOIINe TPeOOBAHMS:

- HE co0o0IIaTh MepcoHaAbHBIE JaHHbIE pAaOOTHHUKA TPEThEel CTOPOHE 0€3 MHMCbMEHHOTO COTIIACHUs
paboTHHKA, 32 HMCKIIOYEHHWEM CIy4aeB, KOT/Ia 3TO HEOOXOAMMO B LENAX MPEXyNpeKIACHUs
yrpO3bl KHU3HU U 370POBBI0 paOOTHHKA, a TaKXKE B CIy4asX, YCTaHOBICHHBIX (eaeparbHbIM
3aKOHOM;

- HE CO00IIAaTh IEPCOHAIBHBIC TAHHBIC PAOOTHUKA B KOMMEPUYECKUX TEJIAX 0e3 ero MuCbMEHHOTO

COIJIaCHS;

- IPEAYNPETUTH JINII, TIOTYyYaIOIINX EPCOHATBHBIE JaHHbIE PAaOOTHHUKA, O TOM, YTO ITH JIaHHbBIE
MOTYT OBITh UCIIOJIB30BAHBI JIMIIIb B IEJSAX, AJI KOTOPBIX OHU COOOIIEHBI, M TPeOOBaTh OT ITUX
JIUI] IOATBEPXKACHUS TOTO, YTO ITO MpaBuiio cobmtoaeHo. Jluia, moayJaronme nepcoHanbHbIe
JaHHbIE pa0OTHHKA, O0S3aHBI COOJIONATh PEKUM CEKPETHOCTH (KOH(PHUIACHIIUATHHOCTH).
JlanHOE TIOJIOKEHUE HE PACIPOCTPaAHIETCS Ha OOMEH MepCOHATBHBIMH JAaHHBIMA Pa0OTHUKOB B

MopsAAKE, YCTAHOBJICHHOM (I)C,Z[epaJ'IBHBIMI/I 3aKOHaMU;

- pa3pc€uiaTtb AOCTYII K NEpCOHAJIbHBIM JaHHBbIM pa6OTHI/IKOB TOJIBKO CIIeyuaJibHO

YIIOJHOMOUYCHHBIM JIMIIAM, OIMPCACIICHHBIM MPHUKAa30M IIO OpraHu3alvu, IIpHu 3TOM YKa3aHHBIC



JMna JOJKHBI UMETh IPaBO IMOJIYy4YaTh TOJBKO TC IMEPCOHAIBHBIC JAHHBIC pa6OTHI/IKa, KOTOPEIC

HEOOXOAUMBI JJIs1 BBITOJTHEHUS KOHKPETHBIX (DYHKITHIA;

- HE 3ampanyBaTth HMHGOPMALMIO O COCTOSHUHU 310pPOBbS pPAaOOTHMKA, 32 HCKIKOYEHUEM TexX
CBEJICHUI, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINIOJHEHUS PAOOTHUKOM
TPYAOBOH (DYyHKIIMH;

- IepeiaBaTh IepCOHANbHbIC JaHHble PaOOTHHWKA NPEACTABUTENSIM pPAaOOTHHKOB B MOPSJKE,
ycraHoBieHHOM TpynoBeiM Kopekcom, um orpaHuuuBaTh 3Ty HH()OPMAIUIO TOJIBKO TEMHU
HEePCOHAIbHBIMU JAHHBIMU PAOOTHUKA, KOTOPblEe HEOOXOAMMBI JJISl BHIIIOJHEHUS yKa3aHHBIMU
HPEJCTaBUTENISIMU UX (PYHKLUH.

3.5.2. Ilepenaua mnepcOHAIbHBIX JaHHBIX OT JepXaTeisl WIH €ro ImpeacTaBUTeNeH
BHEIIIHEMY MOTPEOUTENI0 MOXKET JONYCKaThCsl B MUHUMAJIbHBIX O0ObE€Max U TOJBKO B
LENsIX BBINOJHEHUS 3ajjad, COOTBETCTBYIOUIMX OOBEKTMBHON MpUuMHE cOopa 3THUX
JTAHHBIX.

3.5.3. Tlpu nepenaye nmepcoHATLHBIX JaHHBIX pAOOTHHUKA MMOTPEOUTENSIM (B TOM YHCIIE U
B KOMMEPUYECKHUX IIeJIsX) 3a Mpeiesbl OpraHu3al padoToaTeNb He TOJDKEH cOO0IIaTh
9TH JaHHbIE TPEThel CTOpPOHE O€3 MUCHbMEHHOI'O COIJlacusi padOTHUKA, 32 UCKIIOYEHUEM
CIIy4aeB, KOIJla 3T0 HEOOXO/IMMO B LENSIX NPEAYNPEeKIECHUS YIPO3bl KU3HU U 3]I0POBBIO
pabOTHUKA WM B CIy4asiX, yCTAHOBJIEHHBIX (pelepabHBIM 3aKOHOM.

3.6. Bce Mepbpl KOHQHMIEGHIMAIBHOCTH IpH cOope, 0OpabOTKE U XpaHEHHUH
NEPCOHANBHBIX JAHHBIX COTPYIHHUKA PAaCHpOCTPAHAIOTCS KaKk Ha OyMaKHbIEe, TaK M Ha
3JIEKTPOHHBIE (aBTOMAaTU3UPOBAHHbBIE) HOCUTENN HHPOPMAIUH.

3.7. He AOMYCKACTCA OTBCYATH HA BOIIPOCHI, CBA3AHHBIC C Hepenaqeﬁ HCpCOHaHBHOﬁ

uHpopManuu 1o teaedoHy win paxcy.



3.8. XpaHeHue TEPCOHATBHBIX JAHHBIX JOJDKHO TMPOUCXOJUTH B  TIOPSIKE,
MCKITFOYAOIIEM MX YTPaTy WM UX HEIIPaBOMEPHOE HCIIOIb30BaHUE.

3.9. Ilpu npuHATHH PEUICHUH, 3aTPAaruBaIOIINX HHTEPEChl pabOTHHKA, pabOTOATE b
HE UMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX PAOOTHUKA, TOIYYCHHBIX
UCKITIOYUTENILHO B PE3yJbTaTe UX aBTOMATU3HPOBAHHOW OOpPAOOTKH HIIM AJIEKTPOHHOTO
nony4yeHus. PaGoromarenb  ydyuThIBaeT  JMYHBIE ~ KadyecTBa  pabOOTHHKA, €ro
JT00pPOCOBECTHBIN U 3PPEKTUBHEIN TPYI.

4. locTyn K NePCOHATbHBIM IaHHBIM

4.1. BuyTpeHHui 10CTyn (IOCTYH BHYTPH OPraHU3alINN).

4.1.1. [IpaBo gocTyma K nepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:
- 3aBenytonuit JIOY;

- caM paOOTHHK, HOCUTEIh JIAHHBIX.

- IpyTUe COTPYTHUKH OPTaHU3AINH TPU BHIOJHEHUN UMH CBOHX CITYKEOHBIX 0053aHHOCTEH.

4.1.2. IlepeueHs IUL, UMEIOIIUX JTOCTYH K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, ONpEAEIAeTCS
npukasom 3aseaytourero JJOVY.

4.2. BHemHuit 10CTym.
4.2.1. K 4gucity MaccoBbIX MOTpPeOUTENEH MEepPCOHATbHBIX JaHHBIX BHE OPraHM3alMd MOXHO
OTHECTH IOCYJJapCTBEHHBIE U HETOCY1apCTBEHHbIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:
- HAJIOTOBBIE HHCIIEKITUH;
- IPaBOOXPAaHUTEIbHBIE OPraHbl;
- OpTraHbl CTATUCTHKHY;
- CTpaxOBbI€ ar€HTCTBA;
- BOCHKOMATHI;
- OpraHbl COLMAIBHOTO CTPAXOBaHUS;
- IEHCUOHHBIE (POH/IBI;
- IOJIpa3/IeIeHUs] MyHHUIIMIIATbHBIX OPTaHOB YIIPaBJICHUS;
4.2.2. Ham30pHO-KOHTPOJIBHBIE OPTaHbl UMEIOT JOCTYH K HH(OPMAIMH TOIBKO B cdepe

CBOEH KOMIIETEHITHH.

4.2.3. Opranuszanyy, B KOTOPBIE COTPYIHUK MOXKET OCYIIECTBISATh IEPEUNCICHHS

JACHCKHBIX CPCACTB (CTanOBBIC KOMITaHHUH, HETOCYHAPCTBCHHBIC IICHCUOHHBIC



boHbI, OIArOTBOPUTENbHBIE OpPraHU3alUH, KPEIWTHBIE YUYPEKACHUS), MOTYT
MOJIYyYUTh JOCTYIl K MEPCOHAIbHBIM JaHHBIM paOOTHUKA TOJBKO B CIy4yae ero

IMHUCbMCHHOI'O PaspCUICHU.

4.2.4. [lpyrue opranusanuu.
Csenenusi o paloTarolieM COTPYJHUKE WJIH YK€ YBOJIEHHOM MOTYT OBITh IPEIOCTaBICHbI
JIpYroi opraHu3aluy TOJIbKO C MUCHbMEHHOIO 3anpoca Ha OJaHKe OpraHu3aliy, ¢ MPUIOKEHUEM
KOIUY HOTapHUAJIHLHO 3aBEPEHHOTO 3asBJICHUS PaOOTHUKA.
[lepcoHanbHbIe TaHHBIE COTPYAHUKA MOTYT OBITh MPEAOCTaBICHBI POACTBEHHUKAM HIIM YJIeHAM
€ro CeMbH TOJIBKO ¢ TUCBMEHHOTO Pa3peleHusi CaMoro COTpyIHUKA.
B cnyuae pa3Boma OwiBIIas cympyra (Cympyr) UMEIOT MPaBO OOpPAaTUTHCS B OPraHU3AINIO C
MUCHbMEHHBIM 3alIPOCOM O pa3Mepe 3apaboTHOIM IaThl cOTpyAHHKa 6e3 ero cornacus. (YK PD).
5. 3amuTa NepcoHAIbHBIX JAHHBIX
5.1. I[lox yrpo30ii UM OMACHOCTHIO YTPATHI IEPCOHATBHBIX TAHHBIX TOHUMAETCS €IUHUYHOE WU
KOMILUIEKCHOE, pealbHOE WM TOTCHIIMAIbHOE, AaKTUBHOE WJIM TIaCCHBHOE TIPOSBIICHHUE
3II0YMBIIIJICHHBIX BO3MOXKHOCTEH BHEITHUX WM BHYTPEHHHUX HCTOYHUKOB YIPO3bI CO3/1aBaTh
HeOIaronpusTHeIE COOBITHS, OKa3bIBaTh JECTAOUIIM3HPYIONIEE BO3ACHCTBHE HA 3alUIIAEMYIO
uHpOopMaIuio.
5.2. Puck yrpo3sl noObIM HH(DOPMALIMOHHBIM pecypcaM CO3Jal0T CTHUXUWHBIE O€ICTBHS,
IKCTPEMATLHBIC CHUTYAIlMH, TEPPOPHUCTUUYCCKUE JICHCTBHSI, aBapUU TEXHHYECKHX CPEICTB H
JUHWA CBS3M, JIpYyIHe OOBCKTUBHBIC OOCTOATEIBCTBA, a TAaKXKe 3aWHTEPECOBAHHBIC H
HE3aWHTEPECOBAaHHBIC B BOZHUKHOBEHUH YIPO3bI JIUIIA.
5.3. 3ammTa TEPCOHANBHBIX JAHHBIX MPEACTABISIET COOOW JKECTKO pPErJaMeHTHPOBAHHBIN U
TUHAMHYECKH TEXHOJOTHYECKH TMPOIECcC, MPEeAyNpPeKAAIMUNA HapyIIeHHe JOCTYIMHOCTH,

HOEJIOCTHOCTHU, JOCTOBEPHOCTHU U KOH(i)I/I,ZIeHI_[I/IaHBHOCTI/I NEPCOHATIBHBIX JAHHBIX W, B KOHCYHOM



cyere, O0ECMEeUMBAIOIIMN JOCTATOYHO HAACKHYIO Oe30macHOCTh WH(OpPMAIMU B TIpoliecce
YIIPaBICHYECKOM U PON3BOJICTBEHHOH JISATEIBHOCTH KOMITAHHH.

5.4. 3ammMTa TMEepCOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HMX HCIIOJIB30BAHHS WIIH
yTpaTtbl JOJDKHAa ObITh oOecreyeHa paloTomarenieM 3a CYET €ro CpeAcTB B  IOPSIKE,

YCTaHOBJICHHOM (beﬂepa.]'IBHBIM 3aKOHOM.

5.5. «BHYTpeHHSS 3a11UTa.

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHHPOBAHHOTO JOCTyNa K MEPCOHAIBHBIM JaHHBIM
ABIISETCS, KakK TMpaBUJIO, MEpcoHal, paboTarouMii ¢ JOKyMEHTaMH M 0azaMu JaHHBIX.
PernamenTanus noctymna nepcoHana K KOH(OUIEHIIMAIBHBIM CBEACHUSIM, JOKYMEHTaM U 0a3am
JAHHBIX BXOJUT B YUCJIO OCHOBHBIX HAIPABICHUH OPraHU3allMOHHOW 3aIIUTHI WH(OOPMAUU H
npeIHa3HayeHa JUIsl pa3rpaHudeHHs MOJHOMOYUN MEXIy PYKOBOAMTEISIMHU M CIEHUATHCTaMU
OpraHH3aIIH.

5.5.2. 1na obecnieueHNH BHYTPEHHEH 3aIIUTHl IEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB HEOOXOIMMO

coOroaaTh psia Mep:

- OTpaHWYECHHE U perjaMeHTalus cocTaBa pPaOOTHUKOB, (YHKLIMOHAJIbHBIE OO0S3aHHOCTH
KOTOPBIX TpeOYIOT KOH(UIEHIINAIbHBIX 3HAHUN;

- CTpOroe U30HupaTeIbHOe U 0OOCHOBAHHOE paclipeieieHue JOKYMEHTOB U UH(OpMAIMHU MEXKIY
paboTHUKaMU;

- pallMOHAJIbHOE pa3MelleHre padoyux MecT pPabOTHHKOB, MPU KOTOPOM HCKIIIOYAIOCh Obl
OECKOHTPOJIFHOE UCII0JIb30BaHKE 3alUIIaeMoi nHpopmanuy;

- 3HaHue paOOTHHUKOM TpeOOBaHMN HOPMATHUBHO — METOAMYECKUX JOKYMEHTOB IO 3alIUTE
nHpOpMAaIIUU ¥ COXPAHEHUH TallHBbI;

- HaJIM4he HEOOXOAMMBIX YCIOBHUH B MOMEIIEHUU I paboThl ¢ KOH(UACHIHAIbLHBIMU

JOKYMCHTaMH1 U Oasamu JaHHBIX



- ONIPE/ICIICHNE M PErJIaMEHTAIMsl COCTaBa PaOOTHHKOB, MMEIONIMX TPAaBO JocTyna (Bxoaa) B
IOMCIHICHHUEC, B KOTOPOM HAXOJUTCA BbIYUCIIUTCIIbHAA TCXHHUKA,

- OpraHu3alus TOPSIIKa YHUYTOXKEHUST HH)OpMAIHH;

- CBOCBPEMCHHOE BBISIBJICHHE HAapYIICHUS TPEeOOBaHUI pa3pelIuTeNIbHOW CUCTEMBI JIOCTYIIA
pabOTHUKAMU TOAPa3CICHHUS;

- BOCIIMTATCJIbHAasd W  Pa3bsACHUTCIIbHAA pa60Ta C COTpYAHUKaMH TIOAPA3ACICHUA 110

MIPEIYIPEKACHUIO YTPATHI IEHHBIX CBEACHUIA MPH paboTe ¢ KOH(DUISHITNATLHBIME
JIOKYMEHTaMUu;

- He JOMYCKaeTcsl BblJaya JIMYHBIX JeN COTPYJHUKOB Ha pabouue MecTa PyKOBOJIUTENICH.
JInuHble nenma XpaHsITCsS M MOTYT BBIIABaThCs HA pabodne MecTa TOJIBKO, pabOTHHKAM OT/erna
MepcoHaNa U B HUCKIIOYUTENBHBIX CIy4asX, [0 MUCbMEHHOMY pa3pelIeHHIO 3aBEIYIOIIETO
JIOY, pyKOBOIMTENIO0 CTPYKTYPHOIO MOJApa3JeNieHus. (HampuMep, cTapiieMy BOCIHUTATENIO

MIPU IOJrOTOBKE MaTEPHAJIOB ISl aTTECTAllMU PaOOTHHKA).

5.5.3. 33.H_II/ITa MEPCOHATIBHBIX NAHHBIX COTPYAHHKA HA JJICKTPOHHBIX HOCUTCIIAX.
Bce MarkKu, CoACpKaAIKre NMNCPCOHAJIBHBIC NAHHBIC COTPYAHHKA, JOJIKHBI OBITh 3alllUIICHBI

napoJieM, KOTOpbIM BiazeeT 3apenytomuii IOY 1 0TBETCTBEHHOE JIMIIO 32 3aIUTY

UHpOpMaLUH.

5.6. Buemnsis 3amura.
5.6.1. [lng 3ammThl KOHPHUISHIMATHLHON HH(GOPMAIMH CO3A0TCS IeJIEHAPaBICHHBIC
HEOJaronpusATHbIE YCJIOBUS W TPYAHONPEONOJUMBIE MPEMATCTBUS I JIHIIA,
IBITAIOIIETOCS COBEPIINTh HECAaHKIIMOHUPOBAHHBIN JOCTYN U OBJIaJieHHe MH(OpMaIue.
Llenbio 1 pe3ynbTaTOM HECAHKIIMOHUPOBAHHOTO JIOCTYNA K HHPOPMALMOHHBIM pecypcam
MOYET OBITh HE TOJBKO OBJIAZICHNUE [IEHHBIMH CBEJICHUSAMHU U MX UCIOJIb30BaHUE, HO M UX
BUJOU3MEHEHNE, YHMUYTOXXEHHE, BHECEHHE BHUpYyca, MOAMEHa, (danbcupuKanms

COJACPpKaHNAd PCKBU3UTOB JOKYMCHTA U 1IP.



5.6.2. Tlom TIOCTOPOHHHUM JHMIIOM TIIOHMMAaeTCs J00e U0, HE HMEIoIIee
HeHOCpeI[CTBeHHOI‘O OTHOHIICHUA K ACATCIBHOCTHM KOMIIaHHWH, ITOCCTHUTCIIN, pa6OTHI/IKI/I
JIPYTHX OpraHU3allMOHHBIX CTPYKTYp. I[lOCTOpOHHHME JMIIa HE JO/DKHBI 3HATh
pacnpezenenue GyHKIUN, padodre MPOIECChl, TEXHOJIOTHIO COCTABIICHUS, O(OPMIICHHS,
BEJICHUS M XPAHEHHUsS JOKYMEHTOB, JIe)I U pa00YUX MAaTepPHAIIOB B OT/CIIC IIEpCOHAIA.

5.6.3. [lna oOecrieueHusi BHEUIHEW 3alIUTHI IMEPCOHAIBHBIX JAHHBIX COTPYIHHKOB
HEO0OXOAMMO COOJTIOAATh ST MEp:

- IOPSIJIOK MIPUEMA, Y4eTa U KOHTPOJIS A TEIbHOCTH OCETUTENCH;

- IPOITYCKHOM PEKUM OpraHHU3aIHu;

- yYeT ¥ TOPS/IOK BBIJAUU YAOCTOBEPEHUH;

- TEXHHYECKHE CPEJICTBA OXPaHbl, CHTHAJIH3ALIUH;

- IOPSIIOK OXPaHbl TEPPUTOPHH, 3/1aHHIA, IIOMEIIEHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUs K 3auTe HH()OPMAIIMH ITPH HHTEPBLIOUPOBAHUU U COOECEIOBAHUSX.
5.7. Bce numa, CBsSI3aHHBIE C TOJMy4YeHHEM, OOpaOOTKOW W 3aIUTONW MEePCOHATBHBIX
JTaHHBIX, O00S3aHbl MOJMHCATh O0S3aTENbCTBO O HEpPA3TJAIIEHUH MEPCOHATBHBIX
JAHHBIX PAOOTHUKOB.
5.8. ITo BO3MOKHOCTH MepCOHATbHBIC JAHHBIE 00E3THUNBAIOTCS.
5.9. Kpome Mep 3ammThl MepCOHANBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATELCTBOM,
paboTtonarenu, pabOTHUKU M MX MPEICTABUTENN MOTYT BhIpaOAaThIBATh COBMECTHBIC
MeEpHI 3aIIUTHI IEPCOHAIBHBIX TAHHBIX PAOOTHUKOB.
6. IlpaBa u 00s13aHHOCTH Pa0OTHHKA

6.1. 3aerl'IJ'ICHI/IC npaB pa6OTHI/IKa, PErIIaMCHTUPYIOIHUX 3aIUTY €0 NEPCOHAIBHBIX JAHHBIX,

obecreynBaeT COXPAaHHOCTb IMOJTHOM M TOYHOM I/IH(I)OpMaI_II/II/I O HCM.



6.2. PaGoTHWKM W WX TPEACTABUTENHM JOKHBI OBITh O3HAKOMJICHBI TIOJI PACIUCKY C
JIOKyMEHTaMHU OpPTaHM3aIlN¥, YCTAHABIMBAIOIIMMHU TOPSAIOK 00paOOTKH MEPCOHATBHBIX JaHHBIX
PabOTHHUKOB, a TAKXKe 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JIaCTH.

6.3. B 1emsix 3amuThl MepCOHANbHBIX JAHHBIX, XpaHAIIUXCA y paboTtomarens, pabOTHHK UMEET

PaBo:

- TpeOOBaTh MCKIIFOUCHUS WIIM UCIIPABIICHUS! HEBEPHBIX WJIM HEMOJHBIX IMEPCOHATBHBIX JTaHHBIX.
- Ha CBOOOJIHBIN OECIUIaTHBIN JOCTYN K CBOWM IEPCOHAIBHBIM JTAaHHBIM, BKJIIOUYas IPaBO Ha
MOJTyYeHUE KOTIH JIF00O0H 3aIiCH, CoepKalel IepCOHATBHEIC TAHHBIC;

- IEpPCOHAIBHBIC JIAHHBIC OIEHOYHOI'O0 XapaKTepa JOTMOJHHUTH 3asBIICHUEM, BBIPAXKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3PEHUS;

- OIIPENENIATh CBOMX MPEICTABUTENICH JUIS 3alIUThl CBOMX IICPCOHAIBHBIX JAHHBIX; - Ha
COXPAHEHHUE U 3aIIUTY CBOEH JINYHON U CEMEMHON TalHBI.

6.4. PaboTHuK 00s3aH:

- mepenaBath  pabOTOATENNI0 WM €r0  TMPEACTABUTENI0  KOMIUIGKC  JIOCTOBEPHBIX,

AOKYMCHTHPOBAHHBIX TIIEPCOHAJIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJICH pr,HOBBIM

KOJZieKCcOM P®.

- CBOEBPEMEHHO c0001aTh paboToAaTeN0 00 U3MEHEHUN CBOUX MTEPCOHATIBHBIX JaHHBIX
6.5. PabGoTHuku craBAT paboTomaresss B H3BECTHOCTh 00 H3MEHEHHMH (DaMUIMH,
UMEHH, OTYECTBA, JAThl POXKJICHHS, YTO MOJydaeT OTPaKEHHE B TPYAOBOM KHMXKKE Ha
OCHOBAHMHU TPEACTABICHHBIX JOKYMEHTOB. IIpu HEOOXOIUMOCTH HM3MEHSIOTCS JTaHHBIE
00 oOpazoBanuu, npodeccuu, CeHaIbHOCTH, IPUCBOSHUN HOBOTO pa3psia u Tp.

6.6. B mensx 3ammThl 4acTHOM JKU3HH, TUYHOM M CEMEWHOHN TailHbl paOOTHHUKHU He

JOJIKHBI OTKa3bIBATHCA OT CBOCTO ITpaBa HA 06pa60TI<y MNEPCOHAIBHBIX JAaHHBIX TOJIBKO C



HX COrJIacus, IMOCKOJBbKY 3TO MOXKET IMOBJICYb ITPUYMHCHUEC MOPAJIBHOI'0, MAaTCPUAJIBHOT'O

Bpea.

7. OTBeTCTBEHHOCTD 32 pasriialmeHne KOHGUAeHINATbHON HHPOPMALINH,
CBSI3AHHOM C MEPCOHAJbHBIMH JaHHBIMH

7.1. IlepcoHaiibHas OTBETCTBEHHOCTb — OJIHO U3 TJaBHBIX TpPeOOBaHUN K OpraHU3alUU
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3alUTHl MEPCOHAIBHON MHPOpMAIMK U 00sA3aTeNIbHOE YCIOBUE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. ¥Opumudeckue ¥ (QU3NYCCKUE JIMIA, B COOTBETCTBUU CO CBOMMH IOJHOMOYHUSMHU
Blajaeomue uHbopMalMedn o TrpakaaHaxX, MOMy4Yarlollue ¢ HCHOJb3YIOIIUe €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit denepaiuu 3a HapylIeHHE
peKMMa 3alUThI, 00PaOOTKHU U MOPSIIKA UCIIOJIb30BaHUs ATOU HHPOpMAIUH.

7.3. PykoBoauTelb, pa3pemiaromnuid JOCTYIl COTPYAHHKA K KOH(MHUICHIIMAILHOMY JTOKYMEHTY,
HECEeT NEePCOHATIbHYIO OTBETCTBEHHOCTD 3a JIAaHHOE pa3pellIeHUeE.

7.4. Kaxaplii COTPYIHUK OpraHU3allid, MOJYYArONIUH ig padboThl KOHOUIECHIIUATBHBII
JOKYMEHT, HeCeT eIUHOIUYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCUTENS U
KOH(PHICHIIMAIBHOCTH WH(OpMAIUH.

7.5. Jluiia, BUHOBHBIE B HapYIIEHUH HOPM, PETYIHPYIOIIUX MOTY4eHHE, 00padOTKy M 3alluTy
MEPCOHAIBHBIX  JaHHBIX  pabOTHWKA, HECYT JUCIHUIUIMHAPHYIO, aJIMUHUCTPATHUBHYIO,
TPaKAAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (efepaibHbIMU
3aKOHAMHU.

7.5.1. 3a HEWUCNOJTHEHWE WM HEHAJUIeKaIee WCIOJHeHHEe pPaOOTHUKOM II0 €ro BHUHE

BO3JIO)KCHHBIX HA HEro OO0S3aHHOCTEW IO COOJIOJICHUIO YCTAaHOBJIEHHOTO MOpsiAKa paboThl CO



CBEICHUSIMM  KOH(QUACHLMAIBHOIO  XapakTepa  paOoTojarenb  BIpaBe  IPUMEHSTH
npenycmorpennsle TK nucnuniamHapHble B3bICKaHUS.

7.5.2. JIOJKHOCTHBIE JIMLIA, B O0S3aHHOCTh KOTOPBIX BXOAMUT BEIEHHE NEPCOHAIbHBIX JaHHBIX
COTPYAHHUKA, 00s3aHbl 00ECHEUUTh KaKJOMY BO3MOXKHOCTb O3HAaKOMJIEHHS C JAOKYMEHTaMH U
MaTepualiaMM, HENOCPEICTBEHHO 3aTParuBalOIlMMH €ro IpaBa M CBOOOABI, €CIM HHOE He
IPEIyCMOTPEHO 3aKkoHOM. HempaBoMmepHbIi OTKa3 B INPEJOCTAaBICHUM COOpaHHBIX B
YCTaHOBJIEHHOM IIOPSKE JOKYMEHTOB, JHM0O HECBOEBPEMEHHOE IIPEJOCTABICHUE TAaKHX
JOKYMEHTOB WJIM HWHOW uHpOpMAlMM B Cilydasx, [PEAyCMOTPEHHBIX 3aKOHOM, JHOO
IPEJOCTaB/IEHUE HEMOJIHOM WM 3aBEAOMO JIOKHOW HMH(pOpMalMM — BIIEYET HAJIOXKEHUE Ha
JOJDKHOCTHBIX JIMLl aJJMUHHUCTpAaTHUBHOIrO IuTpada B pasmepe, ompenensemoM Koaexcom 00
a/IMUHUCTPATUBHBIX IIPABOHAPYIICHUSAX.

7.5.3. B coorBerctBuM ¢ I'paxknanckum KozpekcoM nuna, HE3aKOHHBIMU METOAAMU MOJIYYUBIINE
UHPOPMALIMIO, COCTABJSIIOIIYI0 CIY)KEOHYIO0 TailHy, 00s3aHbl BO3MECTHTb INPUYMHEHHBIE

Y6BITKI/I, IIPHUYCM TaKasd XKE 00513aHHOCTD BO3JIAraeTcs U Ha pa6OTHI/IKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapyLIEHHE HENPUKOCHOBEHHOCTH YaCTHOW XHM3HHU ( B
TOM 4YHCJI€ HE3aKOHHOE COOMpaHWE WM PACHPOCTPAHEHUE CBEJCHMH O YAaCTHOM JKU3HU JIMIA,
COCTABJIAIOLIETO €ro JINYHYIO HJIM CEMEHHYIO TaiiHy, 6€3 ero coriacus), HempaBOMEPHbII 10CTYTI
K OXpaHSeMOH 3aKOHOM KOMIBIOTEpHOW HMH(OpManMM, HENpaBOMEpPHBIH OTKa3 B
NPEJOCTaBIEHNH COOpPaHHBIX B YCTAHOBJIEHHOM IOPSIKE JOKYMEHTOB M CBEACHUH (ecnu 3TH
JesTHUS TIPUYMHWIN BpEJ MpaBaM U 3aKOHHBIM MHTEpEcaM Ipak[aH), COBEPLICHHBIE JIULOM C
UCIIOJIb30BAHUEM CBOETO CIIY)KEOHOTO MOJIOXKEHMs Hakas3bIBaeTcs mTpadom, JuOO0 JIMIIEHUEM
IpaBa 3aHUMAaTh OMNpPEJIEICHHbIE JOJDKHOCTH WM 3aHUMAThCsl OMpPENIEICHHON /eITelbHOCThIO,

1100 apectoM B cooTBeTcTBUH ¢ YK POD.



7.6. HenpaBOMEpHOCTh AEATEILHOCTH OPTraHOB TOCYAapCTBEHHOM BJIACTHM M OpraHU3aluid M0
cOOpy M MCHOJIb30BAaHUIO TMEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTAaHOBJIEHAa B CyACOHOM

MOPsIZIKE.
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